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  TOWNSHIP OF PARSIPPANY-TROY HILLS 
 

                            
1001 PARSIPPANY BLVD. 

                                           PARSIPPANY, NJ 07054 
 

 
TOWNSHIP OF PARSIPPANY-TROY HILLS 

MORRIS COUNTY, NEW JERSEY 
 

PUBLIC NOTICE FOR THE SOLICITATION OF REQUEST FOR PROPOSALS FOR 
VARIOUS PROFESSIONAL SERVICES FOR SERVICES THROUGH DECEMBER 31, 2027 

 
 NOTICE IS HEREBY GIVEN that sealed request for proposal submissions will be received by the Township of 
Parsippany-Troy Hills Director of Purchasing for the services set forth below in accordance with the “fair and open process” 
pursuant to N.J.S.A. 19:44A-20.5, et seq.: 
 
 RFP#    PROFESSIONAL SERVICE   

 RFP2027-01 Accounting & Auditing Services 
 RFP2027-02 Affordable Housing Administrative Agent Consultant Services 
 RFP2027-03 Architectural Services  
 RFP2027-04 Community Development Block Grant Consultant 
 RFP2027-05 Financial Advisor 
 RFP2027-06 Grants Consultant 
 RFP2027-07 Hearing Officer Consultant Services 
 RFP2027-08 Insurance Broker of Record 
 RFP2027-09 Professional Planning Services 
 RFP2027-10 Professional Property Appraisal Services 
 RFP2027-11 Public Relations Consultant 
 RFP2027-12 Risk Management Consultant  
 RFP2027-13 Tax Appeal Consultant 
 RFP2027-14 Website Design & Maintenance Consultant 
 RFP2027-15 Energy Agent and Energy Procurement Consultant 
 RFP2027-16 Claims Administrator for Workers Compensation 

 
Submission package may be examined or obtained at the Township Purchasing Office, Township of Parsippany-Troy 

Hills, 1001 Parsippany Boulevard, Parsippany, NJ 07054 (phone 973-263-4377), Monday through Friday during business hours, 
8:30 a.m. to 4:30 p.m. or downloadable on the Township’s website www.parsippany.net.  
 

Request for proposals (“RFP”) responses shall be submitted to Suzanne Taylor, Director of Purchasing, Township of 
Parsippany-Troy Hills, 1001 Parsippany Boulevard, Parsippany, NJ 07054, on or before Friday, December 4, 2026, at 10:00 am 
prevailing time, at which time said responses will be publicly opened and read in the Municipal Chambers. 
 

Responses must be enclosed in a sealed envelope.  The service provider must indicate the following on the outside of the 
envelope: (1) the name and address of the service provider; (2) the RFP# and Title of the Professional Service for which the 
response is submitted; and (3) “Sealed RFP Response”.  Responses may be delivered by hand, overnight courier or mail.  The 
envelope containing the response must be received by the Township of Parsippany-Troy Hills by the date and time set forth above.  
No late responses will be accepted.  

 
If awarded a contract, your company/firm shall be required to comply with the requirements of N.J.S.A. 10:5-31 et seq. 

and N.J.A.C. 17:27-1.1 et. seq. 
 
Contracts will be awarded based on the most advantageous responses.  The Township of Parsippany-Troy Hills reserves 

the right to reject any or all responses. 
 
Suzanne Taylor 
Director of Purchasing 

 
 

Purchasing Department 
SUZANNE TAYLOR, QPA 

Director of Purchasing 
 

 

Tel: 973-263-4377 
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TOWNSHIP OF PARSIPPANY-TROY HILLS 
County of Morris 

State of New Jersey   
 
 
 
 
 
 

REQUEST FOR PROPOSALS (RFP) 
 
 

FAIR & OPEN PUBLIC SOLICITATION PROCESS 
 
 
 
 
 
 
 
 
 

PROFESSIONAL SERVICE:  VARIOUS (SEE PROFESSIONAL SERVICES 
SOLICITED SECTION) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

Submission Date: 
FRIDAY DECEMBER 4, 2026 
10:00 A.M. prevailing time 

 
 

TOWNSHIP OF PARSIPPANY-TROY HILLS 
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MORRIS COUNTY, NEW JERSEY 
 

PUBLIC NOTICE FOR THE SOLICITATION OF REQUEST FOR PROPOSALS FOR  
VARIOUS PROFESSIONAL SERVICES  

FOR SERVICES THROUGH DECEMBER 31, 2027 
 
 NOTICE IS HEREBY GIVEN that sealed request for proposal submissions will be received by the 
Township of Parsippany-Troy Hills Director of Purchasing for the services set forth below in accordance with the “fair 
and open process” pursuant to N.J.S.A. 19:44A-20.5, et seq.: 
 
 RFP#    PROFESSIONAL SERVICE   

 RFP2027-01 Accounting & Auditing Services 
 RFP2027-02 Affordable Housing Administrative Agent Consultant Services 
 RFP2027-03 Architectural Services  
 RFP2027-04 Community Development Block Grant Consultant 
 RFP2027-05 Financial Advisor 
 RFP2027-06 Grants Consultant 
 RFP2027-07 Hearing Officer Consultant Services 
 RFP2027-08 Insurance Broker of Record 
 RFP2027-09 Professional Planning Services 
 RFP2027-10 Professional Property Appraisal Services 
 RFP2027-11 Public Relations Consultant 
 RFP2027-12 Risk Management Consultant  
 RFP2027-13 Tax Appeal Consultant 
 RFP2027-14 Website Design & Maintenance Consultant 
 RFP2027-15 Energy Agent and Energy Procurement Consultant 
 RFP2027-16 Claims Administrator for Workers Compensation 

 
Submission package may be examined or obtained at the Township Purchasing Office, Township of 

Parsippany-Troy Hills, 1001 Parsippany Boulevard, Parsippany, NJ 07054 (phone 973-263-4377), Monday through 
Friday during business hours, 8:30 a.m. to 4:30 p.m. or downloadable on the Township’s website www.parsippany.net.  
 

Request for proposals (“RFP”) responses shall be submitted to Suzanne Taylor, Director of Purchasing, 
Township of Parsippany-Troy Hills, 1001 Parsippany Boulevard, Parsippany, NJ 07054, on or before Friday, 
December 4, 2026, at 10:00 am prevailing time, at which time said responses will be publicly opened and read in the 
Municipal Chambers. 
 

Responses must be enclosed in a sealed envelope.  The service provider must indicate the following on the 
outside of the envelope: (1) the name and address of the service provider; (2) the RFP# and Title of the Professional 
Service for which the response is submitted; and (3) “Sealed RFP Response”.  Responses may be delivered by 
hand, overnight courier or mail.  The envelope containing the response must be received by the Township of 
Parsippany-Troy Hills by the date and time set forth above.  No late responses will be accepted.  

 
If awarded a contract, your company/firm shall be required to comply with the requirements of N.J.S.A. 10:5-

31 et seq. and N.J.A.C. 17:27-1.1 et. seq. 
 
Contracts will be awarded based on the most advantageous responses.  The Township of Parsippany-Troy 

Hills reserves the right to reject any or all responses. 
 
Suzanne Taylor 
Director of Purchasing 
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INVITATION TO SUBMIT PROPOSALS 
 
Proposals are being solicited through a fair and open process in accordance with N.J.S.A. 19:44A-20, et seq. 
 
Copies of Request for Proposals (RFP) will be available at the Township Purchasing Office, located at 1001 Parsippany 
Boulevard, Parsippany, New Jersey 07054. 
 
Sealed RFP responses must be received by the Purchasing Agent no later than 10:00 a.m. on Friday, December 4, 
2026. Proposals (one original and one copy) shall be submitted in a sealed envelope to: 
 

Suzanne Taylor, Director of Purchasing 
Township of Parsippany-Troy Hills 

1001 Parsippany Boulevard 
Parsippany, New Jersey 07054 

 
Respondent will be selected based upon an evaluation of the most advantageous proposal, price, and other factors.   
 
Respondents are expected to examine the RFP with care and observe all its requirements. All questions about the 
meaning or intent of this RFP shall be submitted in writing no less than 7 days prior to the due date of the proposal.  
All interpretations and clarifications considered necessary by the Township’s representative in response to such 
comments and questions shall be responded to no less than 5 days prior to the due date of the proposal and will be 
posted online at www.parsippany.net. 

The Township assumes no responsibility and liability for costs incurred by the Respondents prior to the issuance of 
an agreement. The liability of the Township shall be limited to the terms and conditions of the contract. Respondents 
will assume responsibility for all costs not stated in their proposals. All unit rates either stated in the proposal or used 
as a basis for its pricing are required to be all-inclusive. Additional charges, unless incurred for additional work 
performed by request of the Township, are not to be billed and will not be paid.  

Any contract entered into between the Respondent and the Township must be in accordance with and subject to 
compliance by both parties with the New Jersey Local Public Contracts Law. The Respondent must agree to comply 
with the nondiscrimination provisions and all other laws and regulations applicable to the performance of services 
there under. The Respondent shall sign and acknowledge such forms and certificates as may be required by this section. 

No corporation or partnership shall be awarded any contract for the performance of any work or the furnishing of any 
goods, unless, with receipt of the proposal of said corporation or partnership, there is submitted a statement setting 
forth the names and addresses of all stockholders in the corporation or partnership who own ten (10) percent or greater 
interest therein. The Respondent shall complete and submit the form of statement that is included in this RFP.  

The right to reject any or all proposals and to waive immaterial formalities is reserved by the Township. 
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SCOPE OF SERVICES & EVALUATION CRITERIA 
 
The Township of Parsippany-Troy Hills (“Township”) is soliciting proposals to provide for the following 
Professional Services:   
 
RFP2027-01 Accounting & Auditing Services 
The Municipal Accountant and Auditor shall possess knowledge of the Township accounting system. Auditor shall 
make the annual audit of the Township financial records for the year ending December 31, 2026 and shall serve as the 
Municipal Auditor for the calendar year 2027 and perform the duties prescribed by law all in accordance with generally 
accepted auditing standards and the laws and regulations of the State of New Jersey regarding same. The Municipal 
Accountant and Auditor shall collaborate on the financial statements and the preparation of the Annual Budget. 
Additionally, they shall contribute to the debt sale process including but not limited to production of the official 
statement, bond rating process, and sale of bonds and notes.  
 
Fee Proposals should include: 

1. A lump sum fee which includes: Services to conduct an audit of the financial records of the Township 
as required by all applicable federal, state, and local statutes; Preparation of Audit Report in accordance 
with the Division of Local Government Services; and attendance at requested meetings related to the 
audit.  

2. A lump sum fee which includes: Services to review official statement, review/assistance with preparation 
of economic and demographic information relating to the Township, preparation of the Township’s 
financial statements, assisting with and communication with the Township’s Financial Advisor, 
assistance with the rating agency process and conference call, performance of due diligence and 
subsequent events, procedures and communication with Township’s Bond Counsel.  

3. Standard Hourly Rates for special projects or other services, which vary according to the level and range 
of experience of the personnel assigned to the engagement.  

 
Proposals will be evaluated by the Township of Parsippany-Troy Hills on the basis of the most advantageous, 
price and other factors considered. The evaluation will consider: 

a. Licensure, experience and reputation in the field; 
b. Ability to address, complete, and facilitate all items stated in the above scope of services;   
c. Knowledge of the Township of Parsippany-Troy Hills and the subject matter to be addressed under 

the contract; 
d. Availability to accommodate any required meetings of the Township; 
e. Other factors to be demonstrated to be in the best interest of the Township of Parsippany-Troy Hills; 
f.     Compensation proposal 

 
RFP2027-02 Affordable Housing Administrative Agent Consultant Services 
Scope of Services: 
The Township seeks an affordable housing administrative agent consultant. Administrative agent services may include 
municipal services, applicant services, administrative agent resale services, subordination requests, and affordability 
assistant program services. Submissions should set forth experience in these areas.  
 
Proposals will be evaluated by the Township of Parsippany-Troy Hills on the basis of the most advantageous, 
price and other factors considered. The evaluation will consider: 

a. Licensure, experience and reputation in the field; 
b. Ability to address, complete, and facilitate all items stated in the above scope of services;   
c. Knowledge of the Township of Parsippany-Troy Hills and the subject matter to be addressed under 

the contract; 
d. Availability to accommodate any required meetings of the Township; 
e. Other factors to be demonstrated to be in the best interest of the Township of Parsippany-Troy Hills; 
f. Compensation proposal 
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RFP2027-03 Architectural Services 
Scope of Services: 
The successful firm will provide the Township with architectural services relating to but not limited to the planning, 
designing, bidding and construction oversight phases of various projects deemed to be in the best interest of the 
Township. Submissions should set forth experience in these areas. 
 
Proposals will be evaluated by the Township of Parsippany-Troy Hills on the basis of the most advantageous, price 
and other factors considered. The evaluation will consider: 

a. Experience and reputation in the field; 
b. Knowledge of the Township of Parsippany-Troy Hills and the subject matter to be addressed under the 

contract; 
c. Availability to accommodate any required meetings of the authority; 
d. Familiarity with Parsippany-Troy Hills’ topography and physical infrastructure; 
e. Other factors to be demonstrated to be in the best interest of the Township of Parsippany-Troy Hills; 
f. Compensation proposal should reflect and include the following components: 

1. Design fees:  Fees provided for design services should be based on a percentage of 
construction costs for work involving new construction and/or the rehabilitation of existing 
facilities.  Additionally, if a topographic or a utility survey is required for a project the design 
fee provided should be based on a percentage of the construction cost of the project. 

2. In addition to the above-mentioned design fees, provide fees for inspection and supervision of 
construction.  Such fees should be based on a percentage of construction costs for such 
facility projects, and other projects. (Please provide a range of percentages based on various 
ranges of estimated construction costs.) 

3. Fees for any work which is not within the scope of work described above should be provided 
based on an hour rate schedule.   

 
RFP2027-04 Community Development Block Grant Consultant 
Scope of Services: 
Consultant shall execute all necessary facets of the CDBG process for entitlement communities including:  
preparation of the Consolidated Annual Performance and Evaluation Report; coordination with Morris County in 
development of Township plan as part of consortium; preparation of Environmental Review Record, assistance with 
the Integrated Disbursement and Information System (IDIS) relating to all Township Projects. 
 
Proposals will be evaluated by the Township of Parsippany-Troy Hills on the basis of the most advantageous, price 
and other factors considered. The evaluation will consider: 

a. Experience and reputation in the field; 
b. Knowledge of the Township of Parsippany-Troy Hills and the subject matter to be addressed under the 

contract; 
c. Availability to accommodate any required meetings of the Township; 
d. Other factors to be demonstrated to be in the best interest of the Township of Parsippany-Troy Hills; 
e. Compensation proposal; 
f. Experience and knowledge of the following:  Preparation of Consolidated Annual Performance and 

Evaluation Report, knowledge and preparation of the annual action plan, coordination with Morris 
County in development of Township plan as part of consortium, knowledge and preparation of required 
documentation for entitlement funding and amendments, knowledge and preparation of Environmental 
Review Record, knowledge and assistance with the Integrated Disbursement and Information System 
(IDIS) relating to all Township projects and knowledge of HUD rules, requirements and U.S. Office of 
Management and Budget (OMB) requirements for an entitlement community. 

 
RFP2027-05 Financial Advisor 
Scope of Services: 
Services shall include, but not limited to: the preparation and selling of Municipal debt instruments such as 
Municipal Bonds, Refunding Bonds, Bonds Anticipation Notes, and other Notes; assistance in the preparation of and 
review of the Township’s Official Statement; conducting and providing the necessary calculations for Bonds and 
Notes sales; providing assistance to and interacting with Bond Counsel with regard to all relevant past, present and 
future Township of Parsippany-Troy Hills Bonds and Notes issues, and all required financial matters; assist 
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Township personnel during Bonds and Notes rating processes; representation at any required Local Finance Board 
Meetings; assistance in the production of applications to the Local Finance Board; assistance in obtaining Bond 
Insurance; providing financial analyses when required by the Township and with regard to the timing of Bond 
Refunding, notes sales, and the permanent financing of temporary debt; and advising the Township with regard to 
legislation affecting Municipal Finance Matters. Financial Advisor will also assist the Township with its continuing 
disclosure requirements and filings of required information with EMMA (Municipal Securities Rulemaking Board's 
Electronic Municipal Marketplace Access) as explained in Local Finance Notice 2014-9. 
 
Proposals will be evaluated by the Township of Parsippany-Troy Hills on the basis of the most advantageous, price 
and other factors considered. The evaluation will consider:  

a. Licensure, experience and reputation in the field; 
b. Ability to address, complete and facilitate all items stated in the above scope of services; 
c. Experience and knowledge of the workings of and trading in the Municipal Bond Market;  
d. Experience in dealing with the N.J. State Agencies, Bond Rating Companies, Bond Insurance 

Companies, and bidders of Municipal Debt Instruments;  
e. Experience in conducting Bonds and Notes sales, and demonstration of expertise with all forms, 

rules and calculations necessary to facilitate such sales; 
f. Knowledge of the Qualified Bond Act, and State of New Jersey Budget and Fiscal Statutes;  
g. Knowledge of the Township of Parsippany-Troy Hills and the subject matter to be addressed 

under the contract;  
h. Availability to accommodate any required meetings of the Township;  
i. Other factors to be demonstrated to be in the best interest of the Township of Parsippany-Troy 

Hills; 
j. Compensation proposal. 

 
RFP2027-06 Grants Consultant 
Scope of Services: 
Serves as grants consultant to the Township of Parsippany-Troy Hills, including but not limited to identifying grant 
opportunities, research, grant development, negotiations with funding sources, prepare and submit applications, 
grant reporting and follow-up.  
 

Compensation proposal must include a monthly retainer for services specified above. 
 
Proposals will be evaluated by the Township of Parsippany-Troy Hills on the basis of the most advantageous, price 
and other factors considered. The evaluation will consider: 

a. Experience and reputation in the field; 
b. Knowledge of the Township of Parsippany-Troy Hills and the subject matter to be addressed under 

the contract; 
c. Availability to accommodate any required meetings of the Township; 
d. Knowledge and experience with preparing Federal, State and County grant applications including 

research and planning to pursue these opportunities.  
e. Other factors to be demonstrated to be in the best interest of the Township of Parsippany-Troy 

Hills; 
f. Compensation proposal. 

 
RFP2027-07 Hearing Officer Consultant Services 
Scope of Services: 
The Township seeks the services of a hearing officer consultant. Submissions should set forth experience in this area. 
 
Proposals will be evaluated by the Township of Parsippany-Troy Hills on the basis of the most advantageous, price 
and other factors considered. The evaluation will consider: 

a. Experience and reputation in the field; 
b. Knowledge of the Township of Parsippany-Troy Hills and the subject matter to be addressed under 

the contract; 
c. Availability to accommodate any required meetings of the Township; 
d. Other factors to be demonstrated to be in the best interest of the Township of Parsippany-Troy Hills; 
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e. Compensation proposal. 
 
RFP2027-08 Insurance Broker of Record 
Scope of Services: 
All employee health benefit insurance matters for the Township of Parsippany-Troy Hills will be handled by the 
Insurance Broker of Record.  The broker shall provide the following: 
 

 The broker shall act as a liaison for health services by: 
a. Handing special contractual problems; 
b. Negotiating for the Township of Parsippany-Troy Hills with health care providers and insurance 

companies for preferred contract terms, rates and other issues and factors which would benefit the 
Township. Broker will also provide pricing and benefit comparison of the SHBP on an annual basis. 

c. Responding to inquiries for the Township of Parsippany-Troy Hills for information on insurance 
related matters. 

 Procure at least three (3) quotations from qualified companies authorized to do business in the State of New 
Jersey at least thirty (30) days prior to the expiration date of any health contracts.  

 Supply a representative to attend all meetings with the Township of Parsippany-Troy Hills administrators, 
staff or other agents, as needed (Open Enrollment, New Plan Meetings, FAS Meetings).  

 Provide a monthly report detailing the monthly completion of duties along with open items to the Township 
Representatives. 

 Monitor mutual adherence of health insurance contract terms from both the Township to the carriers and 
the carriers to the Town. 

 Handle plan options, negotiations and compliance with unions. 
 Provide monthly experience reports comparing current cycle with the prior cycle. 
 FSA maintenance and management. 
 Perform any other services required to properly fulfill the duties of a broker of record as assigned by the 

Township of Parsippany-Troy Hills. 
 
Qualifications responses will be evaluated by the Township of Parsippany-Troy Hills on the basis of the most 
advantageous and other factors considered. The evaluation will consider: 

a. Experience and reputation in the field; 
b. Knowledge of the Township of Parsippany-Troy Hills and of matters concerning the Township of 

Parsippany-Troy Hills and of the subject matter to be addressed under the contract; 
c. Availability to attend Township meetings and other meetings as required; 
d. Availability of personnel and other resources to provide such services; 
e. Other factors to be demonstrated to be in the best interest of the Township of Parsippany-Troy Hills; 
f. Compensation proposal (flat fee) 

 
RFP2027-09 Professional Planning Services 
Scope of Services: 
The work shall consist of providing consulting Planning Services with respect to the implementation of suggested 
revisions to the Township Zoning Regulations and review of specific study areas as set forth in the Master Plan 
Report and consulting on an as-needed basis regarding proposed redevelopment or development projects. 
 
Services shall include, but not be limited to the investigation of various areas as identified in the Master Plan 
Report and the preparation of appropriate planning reports regarding same.  In addition, the Planner will provide 
review recommendations and reports related to proposed development and re-development projects and assist the 
Township in revising various development regulations.   
 
Proposals will be evaluated by the Township of Parsippany-Troy Hills on the basis of the most advantageous, 
price and other factors considered. The evaluation will consider: 

a. Licensure, experience and reputation in the field; 
b. Ability to address, complete, and facilitate all items stated in the above scope of services;   
c. Knowledge of the Township of Parsippany-Troy Hills and the subject matter to be addressed under 

the contract; 
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d. Availability to accommodate any required meetings of the Township and the Township’s Planning 
Board; 

e. Other factors to be demonstrated to be in the best interest of the Township of Parsippany-Troy Hills; 
f. Compensation proposal 

 
RFP2027-10 Professional Property Appraisal Services 
Scope of Services: 
The Township seeks a professional appraisal services firm.  Submissions should set forth experience this area. 
 
Proposals will be evaluated by the Township of Parsippany-Troy Hills on the basis of the most advantageous, 
price and other factors considered. The evaluation will consider: 

a. Licensure, experience and reputation in the field; 
b. Ability to address, complete, and facilitate all items stated in the above scope of services;   
c. Knowledge of the Township of Parsippany-Troy Hills and the subject matter to be addressed under 

the contract; 
d. Availability to accommodate any required meetings of the Township; 
e. Other factors to be demonstrated to be in the best interest of the Township of Parsippany-Troy Hills; 
f. Compensation proposal 

 
RFP2027-11 Public Relations Consultant 
Scope of Services: 
The public relations consultant will collaborate with key Township officials/staff to develop a strategic 
communications plan that focuses on increasing engagement, media relations and public outreach. The public relations 
consultant will: 

o Conduct weekly virtual meeting with key Township officials/staff and attend additional meetings as 
requested 

o Collect video, photography, and other content 
o Community Engagement: Plan, advertise, moderate and follow-up for municipal “Town Halls,” to 

provide information and opportunity for in-person connection with residents and other stakeholders 
 Work in collaboration with Township officials/staff to increase engagement with 

community 
o Graphic design of collateral including but not limited to posters, flyers, brochures, and web graphics 
o Social Media Services: Provide strategy consulting and implementation on messaging; monitor 

social media accounts and provide recommendations in order to maximize engagement; develop 
copy, graphics, and reels for posts on various platforms; edit and post short videos provided by 
Township; execute “paid” (ex. boosted or sponsored) social media campaigns (cost of ad purchase 
is client’s responsibility); and provide monthly Facebook/Instagram/X analytics 

o Media and Public Relations: Provide support and advice on overall strategy; develop and implement 
a plan to improve relationships with various media outlets; write and distribute press releases/media 
advisories; draft press pitches and op-eds; and develop specific recommendations for future 
improvement and consult on proactive relations and exigent matters 

o Web Services: Assist and make recommendations with website management as requested. Author 
web copy as requested 

o Additional Special Services: Produce a video highlighting the community and its assets; special 
event planning and coordination; development and design of special public presentations; and plan 
and execute various giveaways and community events 

 
Compensation proposal must include a monthly retainer for services specified above. For services 
outside the scope of work, a blended agency hourly rate for standard services shall be submitted. A 
blended agency hourly rate shall be submitted for all work outside of normal business hours (9am – 
5pm, M-F), when requested by the Township.  
 

Proposals will be evaluated by the Township of Parsippany-Troy Hills on the basis of the most advantageous, 
price and other factors considered. The evaluation will consider: 

a. Experience and reputation in the field; 
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b. Ability to address, complete, and facilitate all items stated in the above scope of services;   
c. Knowledge of the Township of Parsippany-Troy Hills and the subject matter to be addressed under the 

contract; 
d. Availability to accommodate any required meetings of the Township; 
e. Other factors to be demonstrated to be in the best interest of the Township of Parsippany-Troy Hills; 
f. Compensation proposal 

 
RFP2027-12 Risk Management Consultant 
Scope of Services: 

 The Risk Management Consultant shall assist the Township in identifying its insurable exposures and to 
recommend professional methods to reduce, assume or transfer the risk or loss. 

 Assist the Township in understanding and selecting the various coverages available from the New Jersey 
Intergovernmental Insurance Fund (NJIIF).  

 Review with the Township any additional coverages that the Risk Management Consultant feels should be 
carried, but not available from the NJIIF, and subject to the Township’s authorization, place such coverages. 

 Assist the Township in the preparation of the application, statements of values and similar documents 
requested by the NJIIF. This does not include any appraisal work by the Risk Management Consultant. 

 Review the Township’s assessment as prepared by the NJIIF and assist in the preparation of its annual 
insurance budget. 

 Review the loss and engineering reports and generally assist the Safety Committee in its loss containment 
objectives.  

 Assist where needed in the settlement of the claims, not including work normally done by a public adjuster. 
 Any other services required by the NJIIF’s Bylaws.  

 
Proposals will be evaluated by the Township of Parsippany-Troy Hills on the basis of the most 
advantageous, price and other factors considered. The evaluation will consider: 

a. Experience and reputation in the field; 
b. Knowledge of the Township of Parsippany-Troy Hills and the subject matter to be addressed under the 

contract; 
c. Availability to accommodate any required meetings of the Township; 
d. Experience in Municipal Self Insurance Programs, Joint Insurance Funds, by-laws of Joint Insurance 

Funds, and compensation procedures of Joint Insurance Funds; 
e. Other factors to be demonstrated to be in the best interest of the Township of Parsippany-Troy Hills 
f. Compensation proposal. 

 
RFP2027-13 Tax Appeal Consultant 
Scope of Services: 
The Township seeks a professional tax appeal consultant.  Submissions should set forth experience this area. 
 
Proposals will be evaluated by the Township of Parsippany-Troy Hills on the basis of the most advantageous, 
price and other factors considered. The evaluation will consider: 

a. Experience and reputation in the field; 
b. Ability to address, complete, and facilitate all items stated in the above scope of services;   
c. Knowledge of the Township of Parsippany-Troy Hills and the subject matter to be addressed under 

the contract; 
d. Availability to accommodate any required meetings of the Township; 
e. Other factors to be demonstrated to be in the best interest of the Township of Parsippany-Troy Hills; 
f. Compensation proposal 

 
RFP2027-14 Website Design & Maintenance Consultant 
Scope of Services: 
The work shall consist of maintaining and hosting the Township’s official website. Such maintenance and hosting 
tasks may include, but not be limited to: Maintaining easily updated on-line functionality including photos, forms, 
and content submitted by Township staff members; creating new pages upon request; maintaining broad ADA 
accessibility across all platforms; providing 24/7 service in critical situations; implementing system and service 
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updates and upgrades; search function for easily finding information on the website; menus that allow for easy 
navigation; calendar of events functionality and the posting of breaking news; on-demand website usage reports; 
any required data processing; security to protect website from hacking and/or alterations by unauthorized parties 
and protection from cookies, spyware and pop-ups; maintenance of a complete and current copy of the website 
on a server located at a remote location; hosting website and providing back-up services and statistics; provision 
of trouble-shooting and technical assistance to Township staff; posting changes as needed; maintaining 
availability of website to users 99% of the time; maintaining of bandwidth for website’s connection to the internet 
to be sufficient such that operating at peak capacity shall not be compromised more than 60 minutes in any one 
month period; provision of telephone help desk support for Township staff; revisions to content and formatting 
on website upon request; providing graphics and illustrations as appropriate to accompany posts; light 
proofreading to ensure content is consistent and error-free. 
 
Proposals will be evaluated by the Township of Parsippany-Troy Hills on the basis of the most advantageous, 
price and other factors considered. The evaluation will consider: 

a. Experience and reputation in the field; 
b. Ability to address, complete, and facilitate all items stated in the above scope of services;  
c. Knowledge of the Township of Parsippany-Troy Hills and the subject matter to be addressed under the 

contract; 
d. Availability to accommodate any required meetings of the Township; 
e. Compensation proposal (please also include an hourly rate of compensation for any work that might 

occur outside of the referenced scope of services);  
f. Other factors to be demonstrated to be in the best interest of the Township of Parsippany-Troy Hills. 

 
 
RFP2027-15 Energy Agent and Energy Procurement Consultant 
Scope of Services:  
The work shall consist of providing consulting services related to publicly owned electricity and gas accounts 
located within the corporate boundaries of the Township of Parsippany-Troy Hills. 
 
Services shall include, but not be limited to assistance with and/or execution of purchase of energy generation 
services for utility accounts, retrofits, incentives, utility tariff/invoice review and other energy-related projects for 
public facilities. Consultant should be able to provide electronic data interchange platforms to assist with the 
following services: 
 
The Consultant’s duties will include but not be limited to: 

a. Advice concerning when and how to solicit bids for the procurement of energy generation 
and related products through an on-line reverse auction platform and other methods. 
Advice may include, but not be limited to, types of products, pricing structures, length of 
contracts, and the timing for issuance of bids. 

b. Bid preparation tasks, including but not limited to compilation of historical and/or 
projected electric and natural gas usage data; development and dissemination of energy bid 
documents; analysis and recommendations regarding the acceptance or rejection of bids. 

c. Advice concerning applicable statutory developments, tariff optimization, and other 
regulatory issues. 

d. Periodic review of contract status and timely performance of applicable post-contractual 
tasks; such tasks shall include, but not be limited to, the provision of a weekly energy 
market report, summer peak demand alerts, and any utility account related updates or alerts 

e. Provision of online reverse auction platform operated directly by Consultant, in addition to 
software tools for the automation of invoice validation and other administrative tasks, such 
as tracking energy cost/consumption/emissions, budgeting, and benchmarking. 

f. All Energy Consultant services work must conform to any applicable licensing and 
certification requirements, statutes and regulations. The successful Consultant shall comply 
will all applicable federal, state and local statutes, rules and regulations. 

g. Documentation of Consultant’s and any proposed subcontractor’s registrations with the 
New Jersey Board of Public Utilities as an Energy Consultant, Energy Agent, and Energy 
Aggregator. 
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Compensation:  The Consultant shall not invoice the customer for any of the services outlined herein.  All services 
rendered by the Consultant shall be covered by the fees remitted from the Energy Service Providers that win the 
bids issued over the course of the term of service.  Even in the event that no supply contract is ever executed, the 
Consultant agrees to perform all tasks outlined herein and shall not charge for services rendered.   
 
In the event that Consultant's work leads to the execution of an energy supply contract(s) for Township facilities, 
the Consultant shall earn a transactional commission fee per kWh for consumed electricity volume and a 
transaction fee per therm for consumed natural gas volume.  These fees shall be stated in respondent's proposal.  
 
Proposals will be evaluated by the Township of Parsippany-Troy Hills on the basis of the most advantageous, 
price and other factors considered. The evaluation will consider: 

a.    Licensure, experience and reputation in the field; 
b.    Ability to address, complete, and facilitate all items stated in the above scope of services;   
c.    Knowledge of the Township of Parsippany-Troy Hills and the subject matter to be addressed under the 
       contract; 
d.    Availability to accommodate any required meetings of the Township; 
e.    Other factors to be demonstrated to be in the best interest of the Township of Parsippany-Troy Hills; 
f.    Compensation proposal (Transactional commission fees) 

 
RFP2027-16 Claims Administrator for Workers Compensation Claims 
Scope of Services:  
The Township is seeking a firm to provide claims administration for workers compensation claims. Responding 
firm shall have claims professionals to adjust, investigate, negotiate and settle the Township’s insurance claims 
and when necessary work with insurance defense counsel hired by the Township to defend claims against the 
Township. Third party administration services to be provided shall include, but not be limited to: 

 Reviewing all Township claims forms submitted by the Township of Parsippany-Troy Hills and 
providing complete handling of all loss adjustments, investigations, settlements, and medical 
case management in compliance with industry standards 

 Having the third party administrator’s key local personnel conduct service calls, as needed, to 
the Township for the purpose of establishing lines of communication and reporting procedures 

 Establishing and maintaining estimated reserve figures for each claim file and consulting with 
the Township with respect to payment of any claim 

 Furnishing claim forms necessary for proper claims administration, in accordance with the Tort 
Claims Act, Title 59, of New Jersey Statutes 

 Maintaining claim files for each reported claim throughout the life of the claim and to retain all 
closed files in accordance with applicable laws 

 Transmit to the Township on a weekly basis, a list of all medical/indemnity benefits and 
allocated expenses and /or all claim expenses, awards, etc., to be paid 

 Issuing checks in payment of benefits and allocated expenses. Said checks to be paid from an 
account maintained by the Township at a bank of its choice and any fee or charges in connection 
with said account shall be the responsibility of the Township 

 Notifying the Township and excess insurance carriers and reinsurers of any specific claim that 
may involve the Township’s excess coverage, carriers or reinsurers 

 Indemnifying, defending and holding the Township harmless for the third-party administrator’s 
acts or omissions 

 Attending any meetings as may be required by the Township  
 Aggressively pursue subrogation claims on behalf of the Township 
 Submit monthly loss run reports by fund year and by line of coverage to the Township  

Proposals will be evaluated by the Township of Parsippany-Troy Hills on the basis of the most advantageous, 
price and other factors considered. The evaluation will consider: 

a.    Licensure, experience and reputation in the field; 
b.    Ability to address, complete, and facilitate all items stated in the above scope of services;   
c.    Knowledge of the Township of Parsippany-Troy Hills and the subject matter to be addressed under the 
       contract; 
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d.    Availability to accommodate any required meetings of the Township; 
e.    Other factors to be demonstrated to be in the best interest of the Township of Parsippany-Troy Hills; 
f.    Compensation proposal 
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SCHEDULE OF EVENTS 

  
EVENT                                                                                                                                                                 DATE 
 
RFP Issue Date……………………………………………………………………………………………..…11/10/26 
 
RFP Response Due Date……………………………………………………………………………………...12/04/26 
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SECTION 1:  PROJECT OVERVIEW AND INSTRUCTIONS 

 
1.0 PROJECT OVERVIEW 

The Township seeks Proposals to provide the professional services listed herein. 

 
1.1 CONTRACT TERM 

 
 The contract term is for a period beginning on the date of award and continuing through December 31, 2027. 
 
1.2 SINGLE POINT OF CONTACT 
 
From the date this RFP is issued until a proposer is selected and the selection is announced by the procurement officer, 
proposers may not communicate with any Township staff, council member or other officials regarding this 
procurement, except at the direction of Suzanne Taylor, the procurement officer in charge of the solicitation. Any 
unauthorized contact may disqualify the proposer from further consideration. Contact information for the single point 
of contact is as follows: 
 

Procurement Officer: Suzanne Taylor,  
   Township of Parsippany-Troy Hills 

1001 Parsippany Boulevard, Parsippany, NJ 07054 
Phone : 973-263-4377       E-mail : STaylor@parsippany.net 

 
1.3 REQUIRED REVIEW 
 
 1.3.1 Review RFP.  Proposers should carefully review all instructions, mandatory requirements, 
specifications, standard terms and conditions set out in this RFP and promptly notify the procurement officer identified 
above in writing, fax or via e-mail of any ambiguity, inconsistency, unduly restrictive specifications, or error which 
they discover upon examination of this RFP. This should include any terms or requirements within the RFP that either 
preclude the proposer from responding to the RFP or add unnecessary cost.  
 
 This notification must be accompanied by an explanation and suggested modification and be received by the 
deadline for receipt of inquiries set forth below. The Township will make any final determination of changes to the 
RFP.  
 
 1.3.2 Form of Questions. Proposers with questions or requiring clarification or interpretation of any 
section within this RFP must address these questions in writing, via e-mail, to the procurement officer referenced 
above on or before 11/30/26.  Each question must provide clear reference to the section, page, and item in question.  
Questions received after the deadline may not be considered. 
  
 1.3.3 Township Response. The Township will provide written answers to proposers’ questions. Any other 
form of interpretation, correction, or change to this RFP will not be binding.  Proposers must sign and return any 
addendum with their RFP response. Responses will be posted online at www.parsippany.net.  
  
1.4 PRE-PROPOSAL CONFERENCE - No pre-proposal conference is scheduled. 
 
1.5 GENERAL REQUIREMENTS 
 
 1.5.1 Acceptance of Standard Terms and Conditions/Contract. By submitting a response to this RFP, 
proposer agrees to acceptance of the standard terms and conditions as set out in this RFP. Much of the language 
included in the standard terms and conditions reflects requirements of New Jersey law. Requests for additions or 
exceptions to the standard terms and conditions including any necessary licenses, or any added provisions must be 
submitted to the procurement officer referenced above by the date for receipt of written/e-mailed questions and must 
be accompanied by an explanation of why the exception is being sought and what specific effect it will have on the 
proposer’s ability to respond to the RFP or perform the contract. Any material exceptions requested and granted to the 
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standard terms and conditions language will be addressed in any formal written addendum issued for this RFP and 
will apply to all proposers submitting a response to this RFP. The Township will make any final determination of 
changes to the standard terms and conditions.  
 
 1.5.2 Resulting Contract. This RFP and any addenda, the proposer’s RFP response, including any 
amendments and any clarification question responses, shall be included in any resulting contract. The Township’s 
contract contains the contract terms and conditions which will form the basis of any contract between the Township 
and the selected proposer. In the event of a dispute as to the duties and responsibilities of the parties under this contract, 
the contract, along with any attachments prepared by the Township, will govern in the same order of precedence as 
listed in the contract.  
 
 1.5.3 Mandatory Requirements. To be eligible for consideration, a proposer must meet the intent of all 
mandatory requirements. The Township will determine whether a proposer’s RFP response complies with the intent 
of the requirements. RFP responses that do not meet the full intent of all requirements listed in this RFP may be subject 
to point reductions during the evaluation process or may be deemed non-responsive. 
 
 1.5.4 Understanding of Specifications and Requirements. By submitting a response to this RFP, 
proposer agrees to an understanding of and compliance with the specifications and requirements described in this RFP. 
 
 1.5.5 Proposer’s Signature. The proposals must be signed in ink by an individual authorized to legally 
bind the business submitting the proposal. The proposer’s signature on a proposal in response to this RFP guarantees 
that the offer has been established without collusion and without effort to preclude the Township from obtaining the 
best possible supply or service. Proof of authority of the person signing the RFP response must be furnished upon 
request. 
 
 1.5.6 Offer in Effect for 60 Days.  A proposal may not be modified, withdrawn or canceled by the 
proposer for a 60-day period following the deadline for proposal submission as defined in the Schedule of Events and 
proposer so agrees in submitting the proposal. 
 
1.6 SUBMITTING A PROPOSAL 
 
 1.6.1 Content of Proposal. Proposers should address all requests for information and qualifications set 
forth in this RFP. 
 

1.6.2 Failure to Comply with Instructions.  Proposers failing to comply with the instructions in this 
RFP may be subject to point deductions. 
 

1.6.3 Copies Required and Deadline for Receipt of Proposals. Proposers must submit one (1) original 
proposal, one (1) copy to the Township. Proposals must be sealed and labeled on the outside of the package. The 
service provider must indicate the following on the outside of the envelope: (1) the name and address of the service 
provider; (2) the RFP# and Title of the Professional Service for which the response is submitted; and (3) “Sealed RFP 
Response”.   Proposals must be received by Suzanne Taylor, Director of Purchasing, prior to 10:00 AM, local time, 
December 4, 2026. 
 

Forward proposals to:   Township of Parsippany-Troy Hills 
   Suzanne Taylor, Director of Purchasing 
    1001 Parsippany Boulevard 
   Parsippany, NJ 07054 

 
1.6.4 Late Proposals. Regardless of cause, late proposals will not be accepted and will automatically 

be disqualified from further consideration. It shall be the proposer’s sole risk to assure delivery at the designated 
office by the designated time. Late proposals will not be opened and will be returned to the proposer at the expense of 
the proposer or destroyed if requested. 
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1.7 COST OF PREPARING A PROPOSAL 
 
 1.7.1 Township Not Responsible for Preparation Costs. The costs for developing and delivering 
responses to this RFP and any subsequent presentations of the proposal as requested by the Township are entirely the 
responsibility of the proposer. The Township is not liable for any expense incurred by the proposer in the preparation 
and presentation of their proposal or any other costs incurred by the proposer prior to execution of a contract. 
 
 1.7.2 All Timely Submitted Materials Become Township Property. All materials submitted in response 
to this RFP become the property of the Township. 
 

SECTION 2:  RFP STANDARD INFORMATION 

 
2.0 AUTHORITY 
 
This RFP is issued under the authority of the Township of Parsippany-Troy Hills. The RFP process is a procurement 
option allowing the award to be based on stated evaluation criteria. No other evaluation criteria, other than as outlined 
in the RFP, will be used. 
 
2.1 PROPOSER COMPETITION  
 
The Township encourages free and open competition among proposers. Whenever possible, the Township will design 
specifications, proposal requests, and conditions to accomplish this objective, consistent with the necessity to satisfy 
the Township’s need to procure technically sound, cost-effective services and supplies. 
 
2.2 RECEIPT OF PROPOSALS AND PUBLIC INSPECTION 
 

2.2.1 Public Information. All information received in response to this RFP, including copyrighted 
material, is subject to public disclosure and may be made available for public viewing after the time for receipt of 
proposals has passed with the following four exceptions: (1) bona fide trade secrets meeting the requirements of the 
Uniform Trade Secrets Act, Title 30, chapter 14, part 4, MCA, that have been properly marked, separated, and 
documented; (2) matters involving individual safety as determined by the Township; (3) any company financial 
information requested by the Township to determine vendor responsibility, unless prior written consent has been given 
by the proposer and (4) other constitutional protections, or as otherwise not subject to disclosure according to OPRA 
guidelines.  
 

2.2.2 Procurement Officer Review of Proposals. Upon opening the proposals received in response to 
this RFP, the procurement officer in charge of the solicitation will review the proposals and separate out any 
information that meets the referenced exceptions in Section 2.2.1 above, providing the following conditions have been 
met: 

 Confidential information is clearly marked and separated from the rest of the proposal. 
 The proposal does not contain confidential material in the cost or price section. 
 An affidavit from a proposer’s legal counsel attesting to and explaining the validity of any trade secret 

claim asserted by the proposer.  
 
Information separated out under this process will be available for review only by the procurement officer, the 
evaluation committee members, and limited other designees. Proposers must be prepared to pay all legal costs and 
fees associated with defending a claim for confidentiality in the event of an open public records request from another 
party. 
 
2.3 CLASSIFICATION AND EVALUATION OF PROPOSALS 
 

2.3.1 Initial Classification of Proposals as Responsive or Non responsive. All proposals will initially 
be classified as either “responsive” or “non responsive”. Proposals may be found nonresponsive any time during the 
evaluation process if any of the required information is not provided; the submitted price is found to be excessive or 
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inadequate as measured by criteria stated in the RFP; or the proposal is not within the plans and specifications 
described and required in the RFP. If a proposal is found to be nonresponsive, it may be subject to point deductions. 

 
2.3.2 Determination of Responsibility. The Township will determine whether a proposer has met the 

standards of responsibility. Such a determination may be made at any time during the evaluation process if information 
surfaces that would result in a determination of non-responsibility. If a proposer is found non-responsive, the 
determination must be in writing, made a part of the procurement file and mailed to the affected proposer. 
 

 2.3.3 Evaluation of Proposals. The Township will evaluate the proposals and recommend whether to 
award the contract to the firm determined to best meet the needs of the Township or, if necessary, to seek discussion 
in order to determine the firm to be selected. All responsive proposals will be evaluated based on stated evaluation 
criteria. The Township may consider such factors as accepted industry standards and a comparative evaluation of all 
other qualified RFP responses in terms of differing quality and contractual factors. These will be used to determine 
the most advantageous offering to the Township. 

 
2.3.4 Completeness of Proposals. Selection and award will be based on the proposer’s proposal and other 

items outlined in this RFP. Submitted responses may not include references to information located elsewhere, such as 
Internet websites or libraries, unless specifically requested. Information or materials presented by proposers outside 
the formal response or subsequent discussion may not be considered.  
 

2.3.5 Opportunity for Discussion and/or Oral Presentation/Product Demonstration. After receipt of 
all proposals and prior to the determination of the award, the Township may initiate discussions with one or more 
proposers should clarification be necessary. Proposers may also be required to make an oral presentation and/or 
product demonstration to clarify their RFP response or to further define their offer. In either case, proposers should be 
prepared to send qualified personnel to the Township of Parsippany-Troy Hills to discuss technical and contractual 
aspects of the proposal. Oral presentations/demonstrations, if requested, shall be at the proposer’s expense.  
 

2.3.6 Contract Award. Contract awards, if any, will be made to the proposer who the Township 
determines who best can provide the services required and provides all required documents. Formal contracts 
incorporating this RFP, including the attachments and the selected proposals, will be executed by all parties. 
 
2.4 TOWNSHIP’S RIGHTS RESERVED 
 
While the Township has every intention to award contracts as a result of this RFP, issuance of the RFP in no way 
constitutes a commitment by the Township to award and execute any contract. Upon a determination that such action 
would be in its best interest, the Township, in its sole discretion, reserves the right to cancel or terminate this RFP; 
reject any or all proposals received in response to this RFP; waive any undesirable, inconsequential, or inconsistent 
provisions of this RFP which would not have significant impact on any proposal; not award if it is in the best interest 
of the Township not to proceed with contract execution; or if awarded, terminate any contract if the Township 
determines adequate funds are not available.  
 

SECTION 3:  PROPOSER QUALIFICATIONS 

  
3.0 REFERENCES 
 
Proposers shall provide a minimum of three (3) references that are using services of the type proposed in this RFP. 
The references may include county government, municipalities or universities where the proposer, preferably within 
the last three years, has successfully completed contracts of this type. At a minimum, the proposer shall provide the 
entities name, the location where the services were provided, contact person(s), contact’s position, customer’s 
telephone number, a complete description of the service type, dates the services were provided, and cost of services. 
These references may be contacted to verify proposer’s ability to perform the contract. The Township reserves the 
right to use any information or additional references deemed necessary to establish the ability of the proposer to 
perform the conditions of the contract. 
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3.1 RESUMES/COMPANY PROFILE and EXPERIENCE 
 

Proposer shall specify how long the individual/company submitting the proposal has been in the business of providing 
services similar to those requested in this RFP and under what company name. A resume or summary of qualifications, 
work experience, education, skills, etc., which emphasizes previous experience in this area should be provided for all 
key personnel who will be involved with any aspects of the contract.  
 
3.2 DETAIL AND SUPPORTING DOCUMENTATION 
 
Proposer will provide sufficient detail, information, supporting documentation or examples of the following: 
 3.2.1 Name of Individual assigned primary responsibility for the project. 

3.2.2 Names, addresses and telephone numbers of anticipated sub-contractors 
3.2.3 Firm’s experience with governmental agencies: Federal, State, County and Local. 
3.2.4 Detail experience in administering similar projects. Explain the extent of your experience, how each 

element is addressed and whether the service is done in-house or contracted out. 
3.2.5 Describe how your firm ensures good communication with clients (client report mechanisms, etc.).   
3.2.6 Has proposer worked with New Jersey counties or municipalities on previous projects?  
 

3.3 GENERAL ABILITIES/METHOD OF PROVIDING SERVICES 
  
Proposer should provide a description of the work plan and the methods to be used that will convincingly demonstrate 
to the Township what the proposer intends to do, the ability to accomplish the work, and how the work will be 
accomplished.   
 3.3.1 The proposal submitted in response to the RFP may be used as an example of a professional 
document produced by the contractor. 
 3.3.2 The contractor should have experience in all aspects of administering similar projects.  Contractor 
and staff must be familiar with Federal and State statutes, regulations and procedures. 
 3.3.3 The contractor must have the ability to work with the government agencies at various levels, Federal, 
State and Local.   History of good working relationships with counties and municipalities, specifically in New Jersey 
is helpful. 
 
 

SECTION 4:  PAYMENT TERMS 

 
Although total contract costs will not be the determining factor, budget or allocations of funds will be considered.   
 
4.0 Bidder must provide itemized invoices to the Township. Payment will only be made following the formal 
approval on the claims list by the Township of Parsippany-Troy Hills at its subsequent regular meeting. 
 

SECTION 5:  EVALUATION CRITERIA 

 
5.0 EVALUATION CRITERIA 
 
The Township will review all proposals to determine if they satisfy the RFP requirements and evaluate the proposals 
based upon the Evaluation Criteria. The respondent determined to best meet the Township needs will then be 
recommended to the governing body for award of contract, based on price and other factors. 
 
5.1 EVALUATION PROCEDURE 
 
The evaluation committee will evaluate the proposals and determine whether to award the contract to the best proposal 
or to seek discussions before awarding a contract. Selection and award will be based on the contractor’s proposal and 
other items outlined in this RFP. Responses must be complete and address all the criteria listed. Information or 
materials presented by contractors outside the formal response or subsequent discussion will not be considered.  
 
5.2     EVALUATION CRITERIA 
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The evaluation committee will review and evaluate the offers as specified in the “Scope of Services and Evaluation 
Criteria” section as well as the following criteria: 
  

5.2.1. Qualifications/General Abilities.  Proposer shall demonstrate the ability to provide the capacity 
and personnel to provide those services required by specifications in the RFP. Demonstrate ability to deliver work 
products on time and on-budget. 

Experience and training of proposer employees shall meet the specific needs of the RFP.  Identify staff assigned to the 
project; staff can provide a wide range of professional training, certification, education and experience specific to the 
needs of the Township. Numbers of personnel available to service the contract are sufficient.   

Proposal provides sufficient detail to establish expertise of the required services.  References and work experience are 
sufficient, demonstrating that the contractor has the experience and the ability to provide services at the required level 
for the duration of the contract.  Specific experience with Federal, County and local government agencies is preferred. 

Proposal is professional in appearance. Information is organized, complete and meets RFP requirements for content 
and format. 

5.2.2 Understanding of Project Scope/Proposed Methods/Procedures.  Proposer’s analysis of the 
needs detailed in the RFP and proposed actions are thorough and demonstrate proposer’s ability to evaluate data and 
develop a reasonable response.  

5.2.3 Prior Experience and Familiarity.  Expertise of the firm shall be demonstrated by past contract 
successes providing government agencies with similar services. Respondent will be evaluated on knowledge, 
experience, prior collaboration and successful completion of projects/services similar to that requested in this RFP.  
In addition to relevant experience, respondents shall provide personnel qualifications in their proposal. Contractor 
response addresses experience, training, preferred methods, and perspectives which provide unique advantage to the 
firm. 

5.2.4 Management/Organization/Accessibility.  Proposer provides general compliance and 
responsiveness to the Township’s needs and requests issued in the RFP.   

Proposer presents procedures that ensure sufficient personnel are available to respond to unusual or unanticipated 
circumstances. Contractor personnel are available for discussions and review.  One or more methods of contacting 
proposer personnel are identified and a clear detail is provided for notification of a responsible individual. 

 

SECTION 6: ADDITIONAL REQUIREMENTS 

 
6.1 AMERICANS WITH DISABILITIES ACT OF 1990 
 
 This subsection  is,  is not incorporated into the contract. 
 
 The contractor and the Township of Parsippany-Troy Hills (hereafter “owner”) do hereby agree that the 
provisions of Title 11 of the Americans With Disabilities Act of 1990 (the “Act”) (42 U.S.C. § 12101, et seq.), which 
prohibits discrimination on the basis of disability by public entities in all services, programs, and activities provided 
or made available by public entities, and the rules and regulations promulgated pursuant there unto, are made a part 
of this contract.  In providing any aid, benefit, or service on behalf of the owner pursuant to this contract, the 
contractor agrees that the performance shall be in strict compliance with the Act.  In the event that the contractor, its 
agents, servants, employees, or subcontractors violate or are alleged to have violated the Act during the performance 
of this contract, the contractor shall defend the owner in any action or administrative proceeding commenced 
pursuant to this Act.  The contractor shall indemnify, protect, and save harmless the owner, its agents, servants, and 
employees from and against any and all suits, claims, losses, demands, or damages, of whatever kind or nature 
arising out of or claimed to arise out of the alleged violation.  The contractor shall, at its own expense, appear, 
defend, and pay any and all charges for legal services and any and all costs and other expenses arising from such 
action or administrative proceeding or incurred in connection therewith.  In any and all complaints brought pursuant 
to the owner’s grievance procedure, the contractor agrees to abide by any decision of the owner which is rendered 
pursuant to said grievance procedure.  If any action or administrative proceeding results in an award of damages 
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against the owner, or if the owner incurs any expense to cure a violation of the ADA which has been brought 
pursuant to its grievance procedure, the contractor shall satisfy and discharge the same at its own expense. 
 
The owner shall, as soon as practicable after a claim has been made against it, give written notice thereof to the 
contractor along with full and complete particulars of the claim.  If any action or administrative proceeding is 
brought against the owner or any of its agents, servants, and employees, the owner shall expeditiously forward or 
have forwarded to the contractor every demand, complaint, notice, summons, pleading, or other process received by 
the owner or its representatives. 
 
It is expressly agreed and understood that any approval by the owner of the services provided by the contractor 
pursuant to this contract will not relieve the contractor of the obligation to comply with the Act and to defend, 
indemnify, protect, and save harmless the owner pursuant to this paragraph. 
 
It is further agreed and understood that the owner assumes no obligation to indemnify or save harmless the 
contractor, its agents, servants, employees and subcontractors for any claim which may arise out of their 
performance of this contract.  Furthermore, the contractor expressly understands and agrees that the provisions of 
this indemnification clause shall in no way limit the contractor’s obligations assumed in this contract, nor shall they 
be construed to relieve the contractor from any liability, nor preclude the owner from taking any other actions 
available to it under any other provisions of the contract or otherwise at law.  
 
 
6.2 RETENTION OF RECORDS 
 

This subsection  is,  is not incorporated into the contract. 
 

Pursuant to N.J.A.C. 17:44-2.2 (see also N.J.S.A. 52:15C-14(d)), the contractor shall maintain all 
documentation related to products, transactions or services under the contract for a period of five years from the date 
of final payment. Such records shall be made available to the New Jersey Office of the State Comptroller upon 
request. 
 
 
6.3 PAY TO PLAY 
 

This subsection  is,  is not incorporated into the Contract. 
 
Business entities are advised of their responsibility to file an annual disclosure statement on political contributions 
with the New Jersey Election Law Enforcement Commission pursuant to N.J.S.A. 19:44A-20.13 (P.L. 2005, c.271, § 
3) if they received contracts in excess of $50,000 from public entities in a calendar year. 
 
Business entities are responsible for determining if filing is necessary.  Additional information on this requirement is 
available from ELEC at 888-313-3532 or at www.elec.state.nj.us.  
 
6.4  PROOF OF BUSINESS REGISTRATION CERTIFICATE (BRC) 
 

This subsection  is,  is not incorporated into the Contract. 
 
Pursuant to N.J.S.A. 52:32-44, the Township of Parsippany-Troy Hills (“Contracting Agency”) is prohibited from 
entering into a contract with an entity unless the bidder/proposer/contractor, and each subcontractor that is required 
by law to be named in a bid/proposal/contract has a valid Business Registration Certificate on file with the Division 
of Revenue and Enterprise Services within the Department of the Treasury.  
 
Prior to contract award or authorization, the contractor shall provide the Contracting Agency with its proof of business 
registration and that of any named subcontractor(s). 
 

http://www.elec.state.nj.us/
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Subcontractors named in a bid or other proposal shall provide proof of business registration to the bidder, who in turn, 
shall provide it to the Contracting Agency prior to the time a contract, purchase order, or other contracting document 
is awarded or authorized.  
 
During the course of contract performance: 

(1) the contractor shall not enter into a contract with a subcontractor unless the subcontractor first 
provides the contractor with a valid proof of business registration.  

(2) the contractor shall maintain and submit to the Contracting Agency a list of subcontractors and their 
addresses that may be updated from time to time.   

(3) the contractor and any subcontractor providing goods or performing services under the contract, and 
each of their affiliates, shall collect and remit to the Director of the Division of Taxation in the 
Department of the Treasury, the use tax due pursuant to the Sales and Use Tax Act, (N.J.S.A. 
54:32B-1 et seq.) on all sales of tangible personal property delivered into the State. Any questions 
in this regard can be directed to the Division of Taxation at (609)292-6400. Form NJ-REG can be 
filed online at http://www.state.nj.us/treasury/revenue/busregcert.shtml. 

 
Before final payment is made under the contract, the contractor shall submit to the Contracting Agency a complete 
and accurate list of all subcontractors used and their addresses.    
 
Pursuant to N.J.S.A. 54:49-4.1, a business organization that fails to provide a copy of a business registration as required, 
or that provides false business registration information, shall be liable for a penalty of $25 for each day of violation, not to 
exceed $50,000, for each proof of business registration not properly provided under a contract with a contracting agency. 
 
Emergency Purchases or Contracts 
For purchases of an emergent nature, the contractor shall provide its Business Registration Certificate within two weeks 
from the date of purchase or execution of the contract or prior to payment for goods or services, whichever is earlier. 
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STATEMENT OF OWNERSHIP DISCLOSURE 
N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43) 

 

This statement shall be completed, certified to, and included with all bid and proposal submissions.  Failure to 
submit the required information is cause for automatic rejection of the bid or proposal. 

 
Name of Organization:_________________________________________________________________ 
 
Organization Address:_________________________________________________________________ 
 

Part I  Check the box that represents the type of business organization: 

Sole Proprietorship (skip Parts II and III, execute certification in Part IV) 

Non-Profit Corporation (skip Parts II and III, execute certification in Part IV) 

For-Profit Corporation (any type)   Limited Liability Company (LLC)   

Partnership Limited Partnership Limited Liability Partnership (LLP) 

Other (be specific): ______________________________________________ 

 
Part II 
 

The list below contains the names and addresses of all stockholders in the corporation who 

own 10 percent or more of its stock, of any class, or of all individual partners in the partnership 
who own a 10 percent or greater interest therein, or of all members in the limited liability 
company who own a 10 percent or greater interest therein, as the case may be. (COMPLETE 
THE LIST BELOW IN THIS SECTION) 

  
     OR 

No one stockholder in the corporation owns 10 percent or more of its stock, of any class, or no 

individual partner in the partnership owns a 10 percent or greater interest therein, or no 
member in the limited liability company owns a 10 percent or greater interest therein, as the 
case may be.  (SKIP TO PART IV) 

 

(Please attach additional sheets if more space is needed): 
  

Name of Individual or Business Entity Address 
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Part III  DISCLOSURE OF 10% OR GREATER OWNERSHIP IN THE STOCKHOLDERS, PARTNERS 
OR LLC MEMBERS LISTED IN PART II 
 

If a bidder has a direct or indirect parent entity which is publicly traded, and any person holds a 10 
percent or greater beneficial interest in the publicly traded parent entity as of the last annual 
federal Security and Exchange Commission (SEC) or foreign equivalent filing, ownership disclosure 
can be met by providing links to the website(s) containing the last annual filing(s) with the federal 
Securities and Exchange Commission (or foreign equivalent) that contain the name and address of each 
person holding a 10% or greater beneficial interest in the publicly traded parent entity, along with the 
relevant page numbers of the filing(s) that contain the information on each such person.  Attach 
additional sheets if more space is needed. 
 

Website (URL) containing the last annual SEC (or foreign equivalent) filing Page #’s 
  
  

  
 

Please list the names and addresses of each stockholder, partner or member owning a 10 percent or 
greater interest in any corresponding corporation, partnership and/or limited liability company (LLC) listed 
in Part II other than for any publicly traded parent entities referenced above.  The disclosure shall be 
continued until names and addresses of every noncorporate stockholder, and individual partner, and 
member exceeding the 10 percent ownership criteria established pursuant to N.J.S.A. 52:25-24.2 has 
been listed. Attach additional sheets if more space is needed. 
 

Stockholder/Partner/Member and 
Corresponding Entity Listed in Part II  

Address 

  

  

  

 
 

Part  IV    Certification 
 

I, being duly sworn upon my oath, hereby represent that the foregoing information and any attachments thereto to the best of 
my knowledge are true and complete. I acknowledge: that I am authorized to execute this certification on behalf of the 
bidder/proposer; that the Township of Parsippany-Troy Hills is relying on the information contained herein and that I am 
under a continuing obligation from the date of this certification through the completion of any contracts with Township of 
Parsippany-Troy Hills to notify the Township of Parsippany-Troy Hills in writing of any changes to the information 
contained herein; that I am aware that it is a criminal offense to make a false statement or misrepresentation in this 
certification, and if I do so, I am subject to criminal prosecution under the law and that it will constitute a material breach of 
my agreement(s) with the, permitting the Township of Parsippany-Troy Hills to declare any contract(s) resulting from this 
certification void and unenforceable. 
 
 

Full Name (Print):  Title:  

Signature:   Date:  
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AFFIDAVIT OF NON-COLLUSION 
 

 
STATE OF NEW JERSEY  ) 
     )  ss.: 
COUNTY OF    ) 
 
 
 I, _________________________________________ residing at 
______________________________________________________________________ 
in the City/Town/Township/Borough of  ______________________, and State of  ____________________ 
, of full age, being duly sworn according to law upon my oath depose and say: 
 

1.  I am the ____________________________________of the firm of 
____________________________________________________, the bidder making the bid for 
the Township of Parsippany-Troy Hills (“Township”) project, services and/or material bid, and I 
executed the Bid Proposal Form with full authority to do so; and I state that the bidder has not, 
directly or indirectly, entered into any agreement, participated in any collusion, or otherwise taken 
any action in restraint of free, competitive bidding in connection with the above-named project 
and/or material bid, and that all statements contained in the bid and in this Affidavit are true and 
correct, and made with full knowledge that the Township relies upon the truth of the statements 
contained in the Bid Documents completed and submitted by the bidder, and in the statements 
contained in this Affidavit, in awarding the contract for the said project, services and/or material 
bid. 

 
2.  I further warrant that no person or selling agency has been employed or retained to solicit or secure 

such contract upon an agreement or understanding for a commission, percentage, brokerage or 
contingent fee, except bona fide employees or bona fide established commercial or selling 
agencies maintained by  _________________________________________. 

 
  
             
      (Signature of Affiant) 
 

Subscribed and sworn to before me         
this ______ day of _____________, 20__. (Printed Name) 
        
_________________________________        
NOTARY PUBLIC     (Title) 
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EEO/AFFIRMATIVE ACTION COMPLIANCE NOTICE 
N.J.S.A. 10:5-31 AND N.J.A.C. 17:27 

GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS 
 
All goods, professional service and general service contracts are required to submit evidence of appropriate affirmative action 
compliance to the Township of Parsippany-Troy Hills and Division of Public Contracts Equal Employment Opportunity 
Compliance.  During a review, Division representatives will review the Township files to determine whether the affirmative action 
evidence has been submitted by the vendor/contractor.  Specifically, each vendor/contractor shall submit to the Township of 
Parsippany-Troy Hills, prior to the execution of the contract, one of the following documents: 
 
Goods and General Service Vendors 
1.  Letter of Federal Approval indicating that the vendor is under an existing Federally approved or sanctioned affirmative action 
program.  A copy of the approval letter is to be provided by the vendor to the Township of Parsippany-Troy Hills and the Division.  
This approval letter is valid for one year from the date of issuance. 
 
Do you have a federally approved or sanctioned EEO/AA program?                 Yes □    No □ 
If yes, please submit a copy of such approval. 

-OR- 
2.  A Certificate of Employee Information Report (hereafter “Certificate”), issued in accordance with N.J.A.C 17:27-4 or 4.3  The 
vendor must provide a copy of the Certificate to the Township of Parsippany-Troy Hills as evidence of its compliance with the 
regulations.  The Certificate represents the review and approval of the vendor’s Employee Information Report,  Form AA-302 by 
the Division.  The period of validity of the Certificate is indicated on its face.  Certificate must be renewed prior to their expiration 
date in order to remain valid.  
 
Do you have a State Certificate of Employee Information Report Approval?        Yes □  No □   
If yes, please submit a copy of such certificate. 

-OR- 
3.  The successful vendor shall complete an Initial Employee Report, Form AA-302 and submit it to the Division with $150.00 
Fee and forward a copy of the Form to the Township of Parsippany-Troy Hills.  Upon submission and review by the Division, this 
report shall constitute evidence of compliance with the regulations.  Prior to execution of the contract, the EEO/AA evidence must 
be submitted. 
 
The successful vendor may obtain the Affirmative Action Employee Information Report (AA302) on the Division website 
http://www.state.nj.us/treasury/contract_compliance/. 
 
The successful vendor(s) must submit the AA302 Report to the Division of Public Contracts Equal Employment Opportunity 
Compliance, with a copy to the Public Agency. 
 
The undersigned vendor certifies that he/she is aware of the commitment to comply with the requirements of  N.J.S.A. 10:5-31 
and N.J.A.C. 17:27 and agrees to furnish the required forms of evidence. 
 
COMPANY:__________________________________ SIGNATURE:____________________________________________ 
 
 
PRINT NAME:_______________________________   TITLE:__________________________________________________ 
 
 
DATE:______________________________________ 
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EXHIBIT A 

 
MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 

N.J.S.A. 10:5-31 et seq. (P.L. 1975, c. 127) 
N.J.A.C. 17:27 et seq. 

 
GOODS, GENERAL SERVICES, AND PROFESSIONAL SERVICES CONTRACTS 

 
During the performance of this contract, the contractor agrees as follows: 

 
 The contractor or subcontractor, where applicable, will not discriminate against any employee or 
applicant for employment because of age, race, creed, color, national origin, ancestry, marital status, 
affectional or sexual orientation, gender identity or expression, disability, nationality or sex.  Except with 
respect to affectional or sexual orientation and gender identity or expression, the contractor will ensure that 
equal employment opportunity is afforded to such applicants in recruitment and employment, and that 
employees are treated during employment, without regard to their age, race, creed, color, national origin, 
ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality 
or sex. Such equal employment opportunity shall include, but not be limited to the following: employment, 
upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or 
other forms of compensation; and selection for training, including apprenticeship. The contractor agrees to 
post in conspicuous places, available to employees and applicants for employment, notices to be provided 
by the Public Agency Compliance Officer setting forth provisions of this nondiscrimination clause. 
 
 The contractor or subcontractor, where applicable, will in all solicitations or advertisements for 
employees placed by or on behalf of the contractor, state that all qualified applicants will receive 
consideration for employment without regard to age, race, creed, color, national origin, ancestry, marital 
status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex. 
 
 The contractor or subcontractor will send to each labor union, with which it has a collective bargaining 
agreement, a notice, to be provided by the agency contracting officer advising the labor union of the 
contractor’s commitments under this chapter and shall post copies of the notice in conspicuous places 
available to employees and applicants for employment. 
 
 The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated 
by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented from time to time and 
the Americans with Disabilities Act. 
 
 The contractor or subcontractor agrees to make good faith efforts to meet targeted county employment 
goals established in accordance with N.J.A.C. 17:27-5.2. 
 
 The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies 
including, but not limited to, employment agencies, placement bureaus, colleges, universities, and labor 
unions, that it does not discriminate on the basis of age, race, creed, color, national origin, ancestry, marital 
status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex, and that 
it will discontinue the use of any recruitment agency which engages in direct or indirect discriminatory 
practices. 
 
 The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure 
that all personnel testing conforms with the principles of job related testing, as established by the statutes 
and court decisions of the State of New Jersey and as established by applicable Federal law and applicable 
Federal court decisions. 
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 In conforming with the targeted employment goals, the contractor or subcontractor agrees to review 
all procedures relating to transfer, upgrading, downgrading and layoff to ensure that all such actions are 
taken without regard to age, race, creed, color, national origin, ancestry, marital status, affectional or sexual 
orientation, gender identity or expression, disability, nationality or sex, consistent with the statutes and court 
decisions of the State of New Jersey, and applicable Federal law and applicable Federal court decisions. 
 
 The contractor shall submit to the public agency, after notification of award but prior to execution of a 
goods or services contract, one of the following three documents:  
 
 Letter of Federal Affirmative Action Plan Approval;  
 
 Certificate of Employee Information Report; or  
 
 Employee Information Report Form AA-302 (electronically provided by the Division and distributed to 
the public agency through the Division’s website at:  
http://www.state.nj.us/treasury/contract_compliance/. 
 
 The contractor and its subcontractors shall furnish such reports or other documents to the Division of 
Purchase & Property, CCAU, EEO Monitoring Program as may be requested by the office from time to time 
in order to carry out the purposes of these regulations, and public agencies shall furnish such information as 
may be requested by the Division of Purchase & Property, CCAU, EEO Monitoring Program for conducting 
a compliance investigation pursuant to N.J.A.C. 17:27-1.1. et seq.  
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

http://www.state.nj.us/treasury/contract_compliance/
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Township of Parsippany-Troy Hills 
Division of Purchasing 

DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN 
 

 
Solicitation Number:_____________________________  Respondent/Bidder:_______________________________________________ 

 

 
Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes to enter into or renew a contract must complete 
the certification below to attest, under penalty of perjury, that the person or entity, or one of the person or entity’s parents, subsidiaries, or affiliates, is 
identified on the Department of the Treasury’s Chapter 25 list as a person or entity engaging in investment activities in Iran.  The Chapter 25 list is found of 
the Division’s website at https://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf. Bidders must review this list prior to completing the below 
certification.  Failure to complete the certification will render a bidder’s proposal non-responsive.  If the Director finds a person or entity to be in violation 
of law, s/he shall take action as may be appropriate and provided by law, rule or contract, including but not limited to, imposing sanctions, seeking 
compliance, recovering damages, declaring the party in default and seeking debarment or suspension of the party. 

 
PLEASE CHECK THE APPROPRIATE BOX: 
 

 I certify, pursuant to Public Law 2012, C. 25, that neither the bidder listed above nor any of the bidder’s parents, subsidiaries, or affiliates is 

listed on the N.J. Department of Treasury’s list of entities determined to be engaged in prohibited activities in Iran pursuant to P.L. 2012, c. 25 

(“Chapter 25 List”).  I further certify that I am the person listed above, or I am an officer or representative of the entity listed above and am 

authorized to make this certification on its behalf.  I will skip Part 2 and sign and complete the Certification below.  

OR 
 

 I am unable to certify as above because the bidder and/or one or more of its parents, subsidiaries, or affiliates is listed on the Department’s 
Chapter 25 list.  I will provide a detailed, accurate and precise description of the activities in Part 2 below and sign and complete the Certification 
below.  Failure to provide such will result in proposal being rendered as  non-responsive and appropriate penalties, fines and/or sanctions will be 
assessed as provided by law.  

 
 

PART 2:  PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIES IN IRAN. 
You must provide a detailed, accurate and precise description of the activities of the bidding person/entity, or one if its parents, subsidiaries or affiliates, 

engaging in the investment activities in Iran outlined above by completing the boxes below. 
 

EACH BOX WILL PROMPT YOU TO PROVIDE INFORMATION RELATIVE TO THE ABOVE QUESTIONS.  PLEASE PROVIDE THOROUGH ANSWERS TO EACH 
QUESTION.  IF YOU NEED TO MAKE ADDITIONAL ENTRIES, PLEASE PHOTOCOPY THIS FORM. 

 

 
 Name________________________________________ Relationship to Bidder/Offeror_______________________________________ 
  
 Description of Activities ____________________________________________________________________________________________ 
 
 ________________________________________________________________________________________________________________ 
 
 Duration of Engagement__________________________________ Anticipated Cessation Date _________________________________ 
 
 Bidder/Offeror Contact Name______________________________________ Contact Phone Number ____________________________ 
 

 

 
Certification: I, being duly sworn upon my oath, hereby represent and state that the foregoing information and any attachments thereto to the best of 
my knowledge are true and complete.  I attest that I am authorized to execute this certification on behalf of the above-referenced person or entity.  I 
acknowledge that the Township of Parsippany-Troy Hills is relying on the information contained herein and thereby acknowledge that I am under a 
continuing obligation from the date of this certification through the completion of any contracts with the Township to notify the Township in writing of 
any changes to the answers of information contained herein.  I acknowledge that I am aware that it is a criminal offense to make a false statement or 
misrepresentation in this certification, and if I do so, I recognize that I am subject to criminal prosecution under the law and that it will also constitute a 
material breach of my agreement(s) with the Township of Parsippany-Troy Hills and that the Township at its option may declare any contract(s) resulting 
from this certification void and unenforceable. 
 
 Full Name(Print):___________________________________________ Signature:_______________________________________________ 
 
Title:_____________________________________________________ Date:___________________________________________________ 
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CERTIFICATION OF NON‐INVOLVEMENT IN 
PROHIBITED ACTIVITIES IN RUSSIA OR BELARS 

 
 

Pursuant to N.J.S.A. 52:32-60.1, et seq. (L. 2022, c. 3) any person or entity (hereinafter “Vendori”) that seeks to enter into or 
renew a contract with a State agency for the provision of goods or services, or the purchase of bonds or other obligations, must 
complete the certification below indicating whether or not the Vendor is identified on the Office of Foreign Assets Control 
(OFAC) Specially Designated Nationals and Blocked Persons list, available here: https://sanctionssearch.ofac.treas.gov/. If the 
Department of the Treasury finds that a Vendor has made a certification in violation of the law, it shall take any action as may 
be appropriate and provided by law, rule or contract, including but not limited to, imposing sanctions, seeking compliance, 
recovering damages, declaring the party in default and seeking debarment or suspension of the party. 

 
I, the undersigned, certify that I have read the definition of “Vendor” below, and have reviewed the Office of Foreign Assets 
Control (OFAC) Specially Designated Nationals and Blocked Persons list, and having done so certify: 

 
 (Check the Appropriate Box) 

 

A. 
That the Vendor is not identified on the OFAC Specially Designated Nationals and Blocked Persons list on 
account of activity related to Russia and/or Belarus. 

 
OR 

 
B. 

That I am unable to certify as to “A” above, because the Vendor is identified on the OFAC Specially 
Designated Nationals and Blocked Persons list on account of activity related to Russia and/or Belarus. 

 
OR 

 
C. That I am unable to certify as to “A” above, because the Vendor is identified on the OFAC Specially 

Designated Nationals and Blocked Persons list. However, the Vendor is engaged in activity related to Russia 
and/or Belarus consistent with federal law, regulation, license or exemption. A detailed description of how 
the Vendor’s activity related to Russia and/or Belarus is consistent with federal law is set forth below. 

  

  

  

  

  

 (Attach Additional Sheets If Necessary.) 

 
Signature of Vendor’s Authorized Representative  Date 

Print Name and Title of Vendor’s Authorized Representative  Vendor’s FEIN 

Vendor’s Name  Vendor’s Phone Number 

Vendor’s Address (Street Address)  Vendor’s Fax Number 

Vendor’s Address (City/State/Zip Code)  Vendor’s Email Address 

 
 

 

i Vendor means: (1) A natural person, corporation, company, limited partnership, limited liability partnership, limited liability company, business 
association, sole proprietorship, joint venture, partnership, society, trust, or any other nongovernmental entity, organization, or group; (2) Any 
governmental entity or instrumentality of a government, including a multilateral development institution, as defined in Section 1701(c)(3) of 
the International Financial Institutions Act, 22 U.S.C. 262r(c)(3); or (3) Any parent, successor, subunit, direct or indirect subsidiary, or any 
entity under common ownership or control with, any entity described in paragraph (1) or (2). 

NJ Rev. 1.22.2024 
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